What If I Need a Book That Isn’t in Our Media Center?

Follow the steps below IN ORDER!  You may not need to go beyond Step One!

Save Time: Begin at the Beginning!

STEP ONE: Check Athena (the RBHS catalog of resources) and/or talk to Ms. Faust or Mrs. McCutcheon to find out if the information you want is on our shelves.  This is obviously the fastest and easiest route.

If we don’t have what you need and if you want us to borrow research material from another library, you MUST provide us with the following:

1. title 

2. author

3. publisher 

4. date of publication 

5. name of the electronic catalog (Shawnee, ILLINET, OCLC WorldCat) in which you found the information
6. your name, teacher name, hour you have that teacher

STEP TWO: Search the Shawnee Regional Library System (http://search.shawls.lib.il.us). Once you locate the book you want, double-click on the title.  Copy the resulting page or write down the information for 1-6 above, and give it to Ms. Faust or Mrs. McCutcheon.  Materials available in the Shawnee system are often sent to Red Bud within a week.  We get deliveries on Monday and Wednesday afternoons.

STEP THREE: If your topic is particularly specialized and not available in the Shawnee system, try I-Share at https://i-share.carli.illinois.edu/ilcso/cgi-bin/welcome.  You will be in CARLI (Consortium of Academic and Research Libraries in Illinois) and able to search the catalogs of the state library and 75 college and university libraries in Illinois. Once you locate the book you want, double-click on the title.  Copy the resulting page or write down the information for 1-6 above and give it to Ms. Faust or Mrs. McCutcheon.  Materials usually arrive within two weeks.  Again, we get deliveries on Monday and Wednesday afternoons.

STEP FOUR: There is one last step that you can take to order a book from anywhere in the world, but you will have to pay for shipping both ways.  If you are willing to go that route, see Mrs. McCutcheon for more information.

NOTE: This page is also available at www.rbhsmedia.org/researchers.  Follow the link in General Reference Books in Other Media Centers.  
